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Client Information Form Ð Guidance Notes 
 
 
 
The information requested in the Client Information Form is required to assist PTC UK in discharging its duties 
under the EU third money laundering directive in respect in respect of anti-money laundering provisions and the 
prevention of terrorist financing and any subsequent legislation. 
 
This form should be completed in full in respect of each individual connected with the proposed structure as noted 
below.  Please print off and complete additional copies as required. 
 
All Beneficial owners of companies 
 
Shareholders  of companies (unless nominee shareholders supplied by PTC UK) 
 
Directors   where not provided by PTC UK 
 
Company Secretary  where not provided by PTC  
 
Account Signatories where not provided by PTC 
 
Influencers i.e. those persons authorised by the client to give instructions to PTC UK on behalf of the 

beneficial owner(s) 
 
 
References 
 
Prior to the client company commencing activities, we shall require a satisfactory Bank reference and Professional 
Adviser reference (lawyer or accountant) on each individual who has completed a Client Information Form. 
 
Please provide the names, addresses, and contact details for each of the following referees: 
 
 
Bank: 
 
 
Professional Firm: 
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EXAMPLE OF A REQUEST FOR A BANK REFERENCE 
 
The Manager 
_____________ Bank 
Bank address 
 
 
 
Dear Sir 
 
Account number ______________________ 
 
I hereby request and authorise you to provide, in confidence, a bank reference in respect of myself to Professional 
Trust Company (UK) Limited etc, with regard to my means, standing and respectability.  Your costs, if any, may be 
debited to my account with you. 
 
Yours faithfully 
 
 
 
Signed:    Date: 
 
Name: 
 
Address: 
 
 
EXAMPLE OF PROFESSIONAL FIRMS REFERENCE TO US 
 
On firm!s letterhead, dated addressed to PTC etc. 
 
 
Dear Sirs 
 
 
Full Name of Client 
 
Current Residential Address 
 
Date of Birth 
 
We have acted for the above-mentioned individual for a period of (  ) years. 
 
During this time our dealings with (him/her) have been entirely satisfactory and we regard (him/her) as respectable, 
trustworthy and good for normal business engagements. 
 
As is customary, this reference is given in confidence and without warranty or responsibility on the part of either the 
writer, or this firm. 
 
We confirm to our certain knowledge that his/her current residential address is as detailed above. 
 
Yours faithfully 
 
 
 
Signed 
 
For and behalf of (name of firm) 


