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PROFESSIONAL TRUST

SCHEDULE OF CHARGES

With effect from 1 January 2012

SCHEDULE OF CHARGES

Initial Fees

The initial fees relate to the acquisition or incorporation of a company.  They are billed in advance prior to the commencement of any services.

Companies

Formation and establishment of a standard company including the following:

· PTC UK fees

· Any formation costs and expenses such as stamp duty and legal fees

· The construction of all statutory records

· The appointment of first directors

· The issuing of Share Certificates

· The writing up of the Share Register

· The writing up of the Register of Directors and Secretaries

· Purchase of name-plate, company seal and statutory books
Formation and establishment of a standard company excluding disbursements and all third party fees and expenses, minimum: 










£1,000 plus VAT
Where taken legal or other professional advice is charged at cost.

PTC UK charges additional Initial Fees when time spent on incorporation of companies exceeds 5 hours.

FIXED ANNUAL FEES

These are billed 1 January in advance for the ensuing calendar year.

Companies

Provision of Corporate Services to include:

· Provision of Board of Directors

· Registered office/Administrative Office facilities
· Nominee Shareholders

· Company Secretary

· Bank Signatories

Additional fees will apply where other services are provided, minimum per annum:
 
£1250 plus VAT 
PTC UK’s fees for the provision of a board of directors depends on the nature and scale of the work involved and the risks undertaken by PTC UK and the directors provided in accepting the legal responsibility.
Government Fees

Any amount in respect of Government fees and taxes and any agent’s fee for the entity that may be payable during the year.


Variable Fees

Variable fees are charged quarterly, half yearly or annually, in arrears, depending on the activity of the entity and relate to PTC UK’s management and administration of the entity’s day to day affairs.  Since the majority of work undertaken is done through telephone calls, correspondence and meetings we have developed standard charge out rates for such work taking into account the factors listed below. PTC UK reserves the right to charge additional fees where it considers additional risks and responsibilities are taken on and which are not reflected in the charge out rates.  Factors that are considered include:
· The amount or value of any funds/assets/property involved

· The importance/urgency of the matter

· The complexity and difficulty of the transactions

· The specialist knowledge, skill and level of responsibility involved

· The number and importance of the documents/transactions dealt with 

· The time spent on the business

· The place where, and the circumstances in which the business or any part of it is transacted

Our standard charges out rates per hour are available upon request.
Included with the variable fees and separately itemised will be any out of pocket expenses incurred or to be incurred in respect of the provision of the Services since the date of the last account.

Accounts Fees

Accounts are produced annually for certain entities under administration and are charged on a similar basis to variable fees. Accounts fees are billed on completion of accounts each year. Fees are charged by reference to particular circumstances.  
Preparation of annual financial statements, accounts minimum per annum:


£500 plus VAT
Tax Return Fees
If required, basic corporation tax returns and LLP partnership tax returns can be prepared solely for clients who have engaged our accounting services. Fees are charged by reference to particular circumstances.
Preparation of returns minimum per annum: 






£350 plus VAT
Audit Fees

If required, Audits by independent accountants are charged at cost.

Acceptance/Transfer/Liquidation/Termination Fee

Minimum fee to be charged: 








£1,000 plus VAT

Disbursements so incurred on behalf of entities will be billed in addition to PTC UK’s Fees.

In addition to directly incurred costs a charge of £150 p.a. will be made to cover incidental expenses such as telephone, stationery and postage. This will be billed in January.

Billing

An account or accounts for fees in respect of the Services will be rendered at the dates as previously stated.  

PTC UK reserves the right to charge interim accounts for work carried out in connection with the entity’s affairs where the level of fees since the date of the last account exceeds £1,000.  Where other professional Services have been provided these may be billed either at the conclusion of the service in the normal way or at the time of the next administration account.

Where there are any fees or disbursements that have not been settled in full within 30 days of the date of our account PTC UK shall not be obliged to perform any Services.  Without prejudice to the generality of this, PTC UK shall not be obliged to file any statutory or legal documents or, if appropriate, pay any government fees and taxes in respect of the entity until all outstanding fees and disbursements due to PTC UK have been settled in full.  In such circumstances, the Client will have no claims against PTC UK or any officers of employees of PTC UK or any person or company nominated by PTC UK.
This schedule should be read in conjunction with our and associated group terms and conditions available from our office.
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